THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

FVIRTUSOnline Archdiocede of Galveston Houston

Before attending a Protecting God’s Children training session,

please register with VIRTUS Online.
FIRST-TIME REGISTRANT

Please go to www.virtus.org to access the VIRTUS Registration
page and then click on ‘First-Time Registrant’. From the dropdown
list of locations, please select ‘Galveston-Houston’.

Create a user ID and a password you can easily remember.
This is necessary for all participants. This establishes your account THE ARCHDIOCESE OF
with the VIRTUS program. If your preferred user ID is already GALVESTON-HOUSTON
taken, please choose another ID. We suggest the use of email
addresses as user names.

It you would like to register for a *Protecting God's Children™ workshop, please continue.

Please create a user id and password that you will use to access your account

Click Continue to proceed.

Create a User 1D: |
Croate a Password
Continue

s se all lower case letters and avoid spaces and pu
4 characters Jong.

Provide all the information requested on the screen. Piease provide the information requested helow
Several fields are required, such as: First, Middle & Last Name, DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST
Email address, Home Address, City, State, Zip, Phone Number, and Enter your name as it appears ¢

Date of Birth. Please enter your name as it appears on your driver’s Setsaton |- Pesss sehd-

license or passport. Midia Name: |

(Note: Do not click the back button or your registration will be lost.) st tame:

Email: * | No email

Home Address:

Click Continue to proceed. Home Agdress Conrd: |

City:
If you do not have an email address, consider obtaining a free email account at State: [ Select -
mail.yahoo.com, or any other free service. This is necessary for your VIRTUS 2P:

Coordinator to communicate with you. If you cannot obtain an email address, Dayiene Phone: |

3 Ext: |
enter: noaddress@virtus.org. )

Evening Phone:

Date of Birth: | | w2

L Continue |
Select the primary location where you work or volunteer by clicking Please select the primary location where you wark, volunteer or worship.
the downward arrow and highlighting the location. Do not select the location of your training session
C“Ck CO nt| nue tO proceed. Primary location: [- Please select -
Note: If you serve at multiple archdiocesan locations, you will be prompted to select [ Continue |
those additional locations in future screen(s).) 1 you ae assccated with mtple lacarins, lease choose the primary (werk) lcaton it
Then click the continue button to select additional locations such as those where you volunteer or worship.

Your Selected |Ocati0n(s) are dISp|ayed on the screen. This is the list of locations with which you are associated:

Select YES, if you need to add secondary/additional locations. All Saints Church (Houston)
(Follow instructions in previous step to select additional locations.)

Do you work or volunteer in another location?

Otherwise, if your list of locations is complete, select NO. LYES| | NO

Select the role(s) that you serve within your parish.
Please check all roles that apply. Additionally, enter your title in the
box provided that best describes your role within the Archdiocese --
ie. Catechist, Coach, DRE, Eucharistic Minister, etc.

Click Continue to proceed.
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online

Registration Instructions
Archdiocese of Galveston-Houston

Please click the button “Go To Fastrax” to sign your Selection.com
Fasrtrax background check release form. You will be directed to a
secure website to sign the form, and then you will be returned to
your registration process.

Click on Go to Fastrax to proceed.

You will be directed to a

secure wet

Please click the button below to sign your Selection.com Fastrax background check release form.
cun e umed

bsite to sign the release form. Upon electronically signing the form you will be ret

Go 1o Fastrax

0 virtus.org o complete your registration.

Please review and then select to enter background check

. . . F.Asrrm\nx
information with Fastrax.
Click on Enter Background Check Info to proceed. i
Please review the Employee or Volunteer Release Form. You also F{aTRAX
have an opportunity to review your name and update by clicking on A s o i
click here.
0
Click on | Agree to proceed.
[ 170 |
Please review your personal information and add the requested —
fields to include your SSN and DOB. L LR
D @
v |

Click Next to proceed.

A

Please review your background check authorization form and agree
to the information provided, and you will then have access to contact
information as needed.

Click Next to proceed.

—
FASTRAX

2

FGTRAX
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THE NATIONAL CATHOLIC RISK RETENTION GROUE INC.

¥ VIRTUS Online

Registration Instructions

Archdiocese of Galveston-Houston

Select any additional role(s) that you serve within your parish or
school.
Please check all roles that apply.

Click Continue to proceed.

Plesse select sny padinal roles that you play withia your discese

All registrants must please read the Archdiocese of Galveston-
Houston Code of Conduct.

Download the Code of Conduct by clicking the PDF icon. Once the
download and reading is complete, close the screen and return to
the VIRTUS registration screen.

Click “l have downloaded, read, and understand the policies
and procedures relating to the Code of Conduct” to proceed.

Archdiocese of Galveston-Houston

Code of Conduct

.

Download the Code of Conduct

| have downloaded, read, and understand the policies and procedures relating 10 the Code of Conduct

Please click on yes or no as to the questions:

Are you a parent or guardian of a child under 18?

Do you interact with, work with or come into contact with minors and/or vulnerable adults of this
archdiocese/diocese/religious organization?

Do you manage, supervise or oversee employees or volunteers on behalf of this
archdiocese/diocese/religious organization in any capacity?

Click Continue to proceed.

Are you a parent or guardian of a child under 187
Yes
No

Do you Interact with, work with or come into contact with minors andior vulnerable adults of this
?
eliglous ?

Oves
No

Do you manage, supervise or oversee or on behalf of this ig
organization in any capacity?

JYes

No

[ Continue

Click inside the circle to select Live (Instructor-led) Training you
wish to attend.

Click Continue to proceed.

Proteiing G Cotire oe A

Thank you for completing the registration process. You will receive
an email confirming your registration for the session you selected.
After you attend the session, your account will be reviewed and then
you will be notified via email when your account is activated.

If you have any questions regarding the registration process, please
contact the VIRTUS Help Desk at 1-888-847-8870. If you have
questions regarding your background check submission, please
contact Selectin.com at 1-800-325-3609. Thank you!

Thank you for registering with VIRTUS Online.

Thank you for registering for a Protecting God's Children session and with VIRTUS Online.
You will receive an email confirming your registration for the session you selected.

After you attend your session, your account request will be reviewed by your Coordinator.

You will be notified via email when your VIRTUS Online account is activated.
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